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I. OOmue moI0KeHUus

1. KowmmerotepHas ciyxk6a (manmee — OtTaen) sBISETCS CTPYKTYPHBIM MOJpa3eiCHUEM
ABTOHOMHOH HEKOMMEPUYECKOW OpraHM3aldell BBICHIETO 00pa3oBaHUsA «YpaabCKHUM
YHuBepcuter-YpajabCKuii HMHCTUTYT SKOHOMMKH, VIpaBiIeHHs M TpaBa» (nmaiee -
HNuctutyr) u oOpa3oBaH s pa3padOTKM H  TPOBENEHUS MEPONPUATHH 1O
COBEPILICHCTBOBAHUIO OpPraHM3alUU padOThl y4eOHBIX MOJPA3JCICHUI, OTAEIOB
NHcTuTyTa Ha OCHOBE BHEIPEHUS COBPEMEHHBIX TEXHHYECKMX CpPEICTB U
MH(OPMALIMOHHBIX TEXHOJIOTHI.

2. B cBoeii nmestenmpHOocTH OTHEN PYKOBOJICTBYETCS 3aKOHOIATENLCTBOM Poccuiickoit
®enepany, MpUKa3aMy, PAaCHOPSKEHUSIMH, WHCTPYKLUHUSIMU, NPAaBUIAMH, YKa3aHUSIMU
pykoBoactBa MHcTutyTa, YcraBom MHCTUTYTa a Takke HactosamuM [lonoxenuem.

3. OcHoBHoO# 3amayeit Otaena sBiseTcs WHOOPMALMOHHO-TEXHOJIOTHYECKOE 00ecredeHre
NEeSATeNIbHOCTH mojpasnenenuii MHcTtutyra, ydactue B paboTax MO Pa3BUTHIO
uHpOpMAaTH3aUH eI TeNbHOCTH HCTHTYTA.

4. Otaen OCyHIECTBIISIET CBOIO JAESTEIBLHOCTh BO B3aMMOJEWUCTBUU C JPYrUMH OTIEIaMU
Wuctutyra, y4eOHBIMH CTPYKTYpHBIMH MofpasjaeieHusMu HWHcTHTyTa, Opranamu

HCIIOJIHUTEIBLHOM BIACTH U APYIruMH OpraHu3alusaMu B IIpEeiiaX CBOUX MMOJITHOMOYMH.

ITotnOMOUYHNSA

5. Otaen ocymecTBISET CIeIyIONUe TOJTHOMOYHS:

5.1. paspabarbiBaeT M NIPOBOAMUT IO COIJIACOBAHUIO C pPyKoBoJACTBOM MWHcTuTyTa
MEPONPUATHS 10 Pa3BUTHI0O HWHGOPMALMOHHBIX TEXHOJOTMH B JAEATEIbHOCTU
nozapasaenenni Mucruryra.

5.2. TPOBOJAUT MEPONPHUATHS MO PA3BUTHIO MHPOPMALMOHHBIX TEXHOJOTHH B chepe
aJMUHHCTPATUBHOTO YIIPAaBJICHUS, OOECIEYEHUIO0 CPEICTBAMU BBIYMCINUTEIHHON
TEXHHUKH, OPraHU3allMOHHON TEXHUKU U CPEJCTBAMU CBSI3H;

5.3. TOAroTaBIMBAaeT NPEAJIOKEHHS Mo pa3paboTke W BHeIpeHuto B HMHctuTyTa
UH(POPMALIMOHHO-TEXHOJIIOTHYECKUX CUCTEM, B TOM YHCJIE CHCTEM DJIEKTPOHHOIO
JIOKYMEHTOO00POTa, CHCTEM O0ECIEeYMBAIOIINX ayJU0 W BHCO CBSI3b;

5.4. mnonnepxuBaeT PyHKIITMOHUPOBAHKE OPUIINATHLHOTO HHTEpHET-caiiTa HCTUTYTA,
o0ecrieuyrBaeT  BO3MOXKHOCTb  pa3MelleHus  mozpasfeneHusmMu  MHcTHUTyTa

JOKYMCHTOB U I/IH(l)OpMaI_II/II/I 0 JCATCIBbHOCTH I/IHCTI/ITYTa B opAaaKe,



YCTQHOBJICHHOM HOPMAaTHBHBIMHM IIPAaBOBBIMHU aKTaMU;

5.5. oOecrneunBaer (opMHpOBaHHE W TMPOBEACHUE CIUHOW TEXHUYECKON MOJUTUKU
U KOOpAMHAIMIO paboT B BONPOCAaX CO3/aHUS, BHEAPEHHS, SKCIUTyaTallud U
pa3sBUTHSI COBPEMEHHBIX MHPOPMALIMOHHBIX TexHosoruit B HctuTyTe;

5.6. mpoBogUT pabOTHI MO BHEAPEHUIO, TEXHUYECKOW MOIAEPIKKE, IKCILUTyaTalluu
o0IIero MpOrpaMMHOTO OOEclieYeHus aBTOMAaTHU3MPOBAaHHBIX cucTeM WHCTHTYTa,
oOecrieynBaeT y4€T W TOTOBUT TNPEAJIOKEHHS IO oOecreueHHIo 3(PPEeKTHBHOIO
UCIOJIb30BaHUS U (DYHKIIMOHUPOBAHUS CIIELUAIBHOTO IPOIPaMMHOI0O 0OecreueHust
aBTOMAaTU3UPOBAHHBIX MH()OPMAIIMOHHBIX U aHAJTMTUYECKUX CHCTEM IOJpa3/ieeHuil
NuctutyTa;

5.7. y4yacTByeT B pa3MeEIIeHHH 3aKa30B Ha 3aKylKy TOBApOB U  YCIHYT,
HEoO0X0AuMBIX U HYJ MHcTuTyTa M0 3akpemnéHHbIM 3a OTaes1oM HalpaBiIeHUsIM
NEeSITETbHOCTH.

6. Otmen ocymiecTBISIET CASAYIONTIe (PYHKITHH:

6.1. ympaBneHHE KOMIUIEKCOM  BBIUMCIUTENBHBIX W TEJIEKOMMYHHKAIIHOHHBIX
cpeacts Mucrutyra,

6.2. opraHuzanus M NPOBEJCHME  MEPONPUATHUH 1O  CONPOBOXKICHUIO
UH(POPMAIMOHHBIX TEXHOJIOTHH, KOMIUIEKCOB BBIYUCIIUTEIEHBIX "
TEJIEKOMMYHHUKAITHOHHBIX CpeACTB, o0IIero MPOrpaMMHOTO  OOecTeYeHUs
aBTOMATH3UPOBAHHBIX cUcTeM MHCTUTYTA;

6.3. oOKa3aHMe€  METOJIOJIOTMYECKOM M  KOHCYJbTallMOHHOM  MOMOIIM IO
UCTIOJIB30BaHUIO0 M BHEAPCHHUIO MH()POPMAIMOHHBIX TEXHOJIOTHI B JIEATEILHOCTH
Nuctutyra;

6.4. ympaBieHME NPOEKTaMU IO MCIIOJB30BAaHUIO U PA3BUTHIO MH()OPMAIIMOHHBIX
TEXHOJIOTUH, 3aKkperIéHHbIMU 32 OTaenom;

6.5. ywactme B paboTax, CBSI3aHHBIX C pEIICHHEM BOIPOCOB HWH(POPMAIMOHHON
Oe3omacHOCTH B HMH(OPMAIMOHHBIX cUcTeMax MWHCTHTyTa, a Takke TpHu
OCYILECTBJICHMH HH(POPMALMOHHOTO B3aUMOJICHCTBHS Noapa3enenuil MHctutyTa;

6.6. paszpaboTka M peanu3anysi MEPONPHUIATUH MO KOHTPOJIO 32 HCIOJIb30BaHUEM
UH(POPMAIIMOHHBIX TEXHOJIOTUH, CPEICTB BBIYUCITUTEIIEHOU TEXHUKH,
OpraHU3aIMOHHON TEXHUKH M CPEJCTB CBsi3u B MHCTHTYTE;

7. Otgen, ¢ UeNbl0 pealu3allid  CBOMX IIOJHOMOYMH uMeeT TMpaBo (B JIMIE

YIOJIHOMOYEHHBIX JIOJKHOCTHBIX JIUIT):

7.1. 3anpammuBaTh M IMOJIy4aThb B YCTAHOBJICHHOM TMOpSAIKE OT MOJApa3ieseHuit

WuctuTyTa MHGOPMALIMIO O COCTOSHUM BBIIOJIHEHUS TOPYYEHHH U pellieHuH,



HaXOJAIIMXCS Ha UcnoidHeHud B Otaene, a Takke MHPOPMAIMOHHBIX MaTepHaloB
(cripaBOK, TJIAHOB, OTYETOB M T.I.), HEOOXOMMMBIX IS OCYIIECTBJICHHUS pPaboT,
OTHOCSIIUXCA K KomneTeHuu Otaena;

7.2. naBaThb pEKOMEHJAIMU CTPYKTYPHbIM mofpasjeieHussMm HMHctutyra mno
BOIIPOCaM, OTHOCSIIMMCS K kKomrereHiuu Otrena;

7.3. ydacTBOBaTh B YCTAHOBJICHHOM TMOPSJAKE B OpraHU3alid W TPOBEACHHUH
MIPOBEPOK COCTOsIHUS paboT B MHCTUTYTE, OTHOCSIIUXCS K KomrereHIuu Otaena;

7.4. mnpuBiexkaTh B YCTaHOBJICHHOM HopsiIKe CHEINAIMCTOB JIPYTHX
nonapazaeneHuit MHCTUTyTa A TOJNyY4eHUs KOHCYJAbTallMi W THOJATOTOBKHU
3aKJIIOUYEHUN TIO BOIPOCAM, OTHECEHHBIM K KoMmreTeHuuu Otaena;

7.5. monp30BaThcsi B YCTAHOBJICHHOM TIOpsAKEe WHGOPMAIMOHHBIMU  0Oa3amMu
JaHHBIX  JPYrUX CTPYKTYpHBIX  moxpasfeneHuid  WMHctuTyTta, co3naBath B
YCTaHOBJICHHOM TMOPSAIKE COOCTBEHHBbIE ©0a3bl JAHHBIX, HEOOXOAMMBIE s
BBITIOJTHCHHUS BO3JIOKCHHBIX (DYHKITUH;

7.6. ydJacTBOBaTh B TIPOBEACHHUM COBCIIAHWUH, CEMUHAPOB, WHCTPYKTAXKCH, TaBaTh
pa3bsCHEHUS M KOHCYJIbTAIlMM IO BOMpPOcaM HH(POPMAIMOHHO-TEXHOIOTUYECKOTO
obecreyeHus;

7.7. TpoBepATh  HUCHOJHEHHWE U  TpeboBaThb  COOJIOJEHUS  CTPYKTYPHBIMH
nojapasieneHusMu  VHCTHTyTa yCTaHOBIIGHHBIX TpeOOBaHMW W TOpsAIKa IO
BOIIPOCAM, OTHOCSIIIIMMCS K KomneTeHuu OTaena;

7.8. BHOCHUTH pexkropy MHMHcTuTyra npeasioKeHus [0 COBEPIICHCTBOBAHUIO
OpraHu3alMi W TOBBIIICHUIO 3((HEKTUBHOCTH pabOThl TojApa3ieieHuid B cdepe

MH(OPMaLIMOHHO-TEXHOJIOTUYECKOT0 00eCTIeUeHUSI.

I11. Opranu3anus aeaTeJbHOCTH

8. M3MeHeHUsT B OpraHM3allMOHHO-IITATHOW CTpyKType OTmena peaau3yroTcs NpUKa3oM
pexktopa Mucturyra. Ilpemnoxkenuss mno  peopranusauuum  OTnena  BHOCATCS
PYKOBOJMTEIIEM OTAEIIA.

9. Otnen moguuHSETCS HEMOCPEACTBEHHO pekTopy MHCTHTYTA.

10.0Ttmen  ocymiecTBISIET CBOIO  JESATEIBHOCTH B COOTBETCTBHH C IUTAaHAMH DPabOT
WNuctutyra. Opranusanus AESTEIbHOCTH OTIENIa OCHOBBIBAECTCA HAa €JUHOHAyalus B
pELICHUH CIyXEeOHBIX BOIPOCOB, C YCTAaHOBJIEHHWEM NE€PCOHATBHONW OTBETCTBEHHOCTH
KKJIOTO COTPYAHMKA 3a COCTOSTHME J€l1 Ha ITOPYYEHHOM y4YacTKE U BBITOJIHEHUS

BO3JIOKEHHBIX HA HETO O0SA3aHHOCTEN.



11.HenocpencTBeHHOe pyKOBOACTBO OTAEIOM OCYIIECTBIsAeT pykoBoauTenb Otaena,

KOTOPBIIl Ha3HayaeTcs Ha JOJDKHOCTh M OCBOOOXKIAETCS OT JOJDKHOCTH TPHUKA30M

pekTopa MHCTUTYTa B YCTAaHOBJICHHOM 3aKOHOJATEIHCTBOM MOPSIKE.

12.PykoBoaurens OTaena B COOTBETCTBUHU C JOKHOCTHBIMU OOS3aHHOCTSIMHU:

12.1. HecET mepcoHaIbHYIO OTBETCTBEHHOCTDH 3a BBIMIOJHEHUE BO3JIOKEHHON Ha Otaen
3a1aun, 32 00ecreyeHne COXPaHHOCTU WH(POPMALMOHHBIX PECYPCOB, HAXOMSIIUXCS
B BCACHUUN OTI[GJIa 1501050 IMMOJIYYCHHBIX B YCTAHOBJICHHOM IIOPAAKEC B
pacniopspkenue Othena oOT JIPYrMX CTPYKTYPHBIX mMojpasfeneHuid MHctutyta, 3a
coOmongenne corpyaHukamu — Othoena  mpaBWil  BHYTPEHHETO CIIyKeOHOTO
pacriopsifika, TpeOOBaHUIM TEXHUKH O€30MAaCHOCTH U MPOTUBOIIOKAPHOM 3aIUTHI;

12.2. opranu3yer W KOHTPOJIUPYET paboTy coTpyaHukoB Otaena, pacmpenesier
00S13aHHOCTU MEXIY HHMH B COOTBETCTBUU C JOJIKHOCTHBIMH OOSI3aHHOCTSIMU;

12.3. obecrieunBaeT CBOEBPEMEHHOE U  KaueCcTBEHHOe wucrnoiaHeHue OTaenom
BO3JIara€MbIX Ha HETro (1)YHKIII/II\/JI B COOTBETCTBHU C HACTOAIIUM HOJIO)KGHI/IGM;

12.4. ocymecTBiseT KOHTPOJIb 3a  pa3pabOTKOH ¥ BEICHUEM  CIIY)KEOHOM
nokymeHnTanuu B Otene;

12.5. obecrieunBaeT panMOHAIBLHOE HCIONIb30BAHUE MAaTEPHAIbHBIX, TEXHUYECKUX U
HHBIX CPCACTB OTIIGJIa B [ECJIAX UCITOJIHCHHS BO3JIOKCHHBIX HA HET'O (1)YHKHHfI,

12.6. mpencraBiseT PeKTOPY MPEIUIOKEHUS TI0 MOAOOPY H PACCTAaHOBKE KaJpOB B
OTtnene, oOpraHM3yer B YCTAaHOBJIIEHHOM TIOPSZIKE CIIY)KEOHYIO — aTTeCTalUio
corpynaukoB Otaena U ¢opMUpOBaHHE  pe3epBa  KaJpoB, IMPEACTaBISET
MNPEAIOXKECHUA O MEpax MOOIPCHUA U MMPUMCHCHUN AUCHUITIIMHAPHBIX B3LICKAaHUH K
cotpyaaukam Otena;

12.7. BHOCHUT MpeJIOKEHUS 10 COBEPIICHCTBOBAHUIO OpPTaHU3allUd U COCTaBa padoT
M0 UCTIONB30BAaHUIO M PA3BUTHIO MH(POPMAIIMOHHBIX TEXHOJIOTUH B NEATEIHHOCTH
Nuctutyra;

12.8. BHOCHUT pyKOBOACTBY WHCTHTYyTa TpEIOKEHUS O  TPHUBICYCHUH B
YCTaHOBJICHHOM TMOPSIIKE MPEANPUATANA U OpraHu3aluii Ui TpOBEACHHs padoT,
OTHOCSIIIIMXCS K HAIIPaBIIEHUsIM JesTenbHocT OT/ena;

12.9. BHocuT pykoBOoACTBY MHCTHTyTa TpEUIOKEHUS O KOMAaHIUPOBAHWU B
YCTAaHOBJICHHOM MOopsAAKE COTPYAHUKOB OT)IG.]'Ia I peIcHuA BOIIPOCOB,
OTHOCSIIIMXCS K KoMmeTeHnu Otena;

12.10. moaroTaBnuBaeT W  MpPEACTaBIseT pekTopy WHCTUTYTA, TPEIIOKESHHS 0

COBEPIIEHCTBOBaHUIO paboThl OT/ENA;



12.11. ygyacTByeT B pAacCMOTPEHHH TMPOEKTOB OPraHU3AIMOHHON CTPYKTYpHl H
MITAaTHOTO pacnucanus MHCTHTYTa B 4acTH, Kacaromieicss (QyHKIMOHUPOBAHUS
Otnena, a Takke BHOCHUT MPENIOKEHHUS MO CTPYKTYpPE WU IITATHONH YHCICHHOCTH
OrTnena;

12.12. npencraBnsgser B mpenendax — CcBoed  kommereHuuH — WMHCTHTYT TpH
B3aMMOJICHCTBUH C OpraHamu rocyJapCcTBeHHON Biactu Poccuiickor Penepanuu,
OPEINPUATHSIMI 1 OPTaHHU3AIISIMU;

12.13. npuHrMaeT pemieHus B IesAx obecreueHus aestenbHoctd Otnena IO BCEM
BOIPOCAaM, OTHOCSAIIMUMCS K €r0 KOMIIETEHIIUH.

12.14.mo mepe HEOOXOIUMOCTH BHOCHUT MPEUIOKECHHUS 00 M3MEHEHUHM W JIOTIOJHCHHH

Hacrtosmero [lomoxxenus.

13.Ha nepuoa BpPEMCHHOI'0O OTCYTCTBUA PYKOBOAUTECIIA OT)ICJ'I& ero 00sA3aHHOCTHU

HCIIOJIHACT OJUH U3 COTPYAHHUKOB OTI[CJ'IEI B COOTBCTCTBHUHU C PACIIOPSIKCHHUCM PCKTOpPA.

14.Corpynnuku  Otnena  BBINOJHSAIOT  CBOM  IIOJHOMOYMSI B COOTBETCTBHM  C

3aKJII0OYEHHBIMU TPYAOBBIMHU  OTOI'OBOpPAMH, JOJDKHOCTHBIMHA O6$[3aHHOCT$[MI/I,

MOPYUYCHUAMHU U YKA3aHUSAMH PYKOBOJUTCIIA OTI[GJ'Ia u HactosamuMm IlomoxxeHuem.



